
Ten Tips for Preparing a Teaching Dossier

1. Start early and don’t stop: Keep a 
running collection of innovative teaching 
tools (syllabi, online activities, assignments 
etc.) and a file with solicited and unsolicited 
feedback (emails, cards etc.) to select from. 

2. Make a consistent argument: Treat 
your dossier like an essay with a thesis and 
evidence to support your arguments. Your 
teaching philosophy is the thesis statement, 
while the appendices and supporting mate-
rials are the proof of what makes you a great 
teacher. 

3. Make it personal: Don’t talk about 
teaching and pedagogy in the abstract, talk 
about your teaching and pedagogy. 

4. Tell a Story: Talk about your whole 
teaching career. Don’t forget where you’ve 
been and where you’d like to go with your 
teaching to situate where you are. 

5. Be selective: Don’t include every syllabus 
or assignment – select those that prove your 
point(s). Likewise, don’t include all your raw 
teaching evaluations; these can be summa-
rized in chart or graph form or selected for 
relevance to the argument. 

6. Be honest: Don’t fluff it – use flaws and 
failures to show your strengths as a reflexive 
professional and choose your real strengths, 
not the ones you think they’re looking for. 

7. Target your Audience: What are 
you trying to prove and to whom? Is this a 
job application where you want to show 
flexibility and range? Is it an advance-
ment application where superiority is the 
point? Tailor your dossier accordingly.  
 

8. Ask for References: Don’t be afraid to 
ask people for longer, personal reflections or 
references. Students who have taken multi-
ple courses with you, colleagues you’ve co-
taught with or guest lectured for, organiza-
tions for whom you have done public talks 
can all reflect on your skills as a teacher. 

9. Organize well to make the commit-
tee’s work easy: This is usually a hefty 
document with a variety of types of mate-
rials. Use a table of contents, tabs, different 
coloured paper, etc. to make it easy to find 
the relevant parts and refer back to later on. 

10. Proofread: Last but not least, make it  
 perfect. Proofread and cross-check it a  
 few times and have someone else do it  
 too before you produce the final copy to  
 submit.J 

Still have questions? We're here to help!

Email: vc3@cupe3902.org
Telephone: 416-593-7057


